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Withdraw a Proposal
Withdraw a Proposal Introduction

If NSF has not made a funding decision on a proposal, you may withdraw it through
FastLane.

If NSF has made a funding decision on a proposal and you then try to withdraw it, a
screen displays with a warning that this action is not allowed. You must then contact
your NSF Program Officer for assistance to withdraw the proposal.

When you withdraw a proposal, you must select the type of withdrawal:
- Withdrawal of a duplicate proposal, in which case also give the Proposal Number
of the proposal you want NSF to retain
= Withdrawal because of funding received from elsewhere
e Other type

NSF also requests that you provide a detailed reason for the Proposal Withdrawal.

If you are withdrawing the lead or non-lead proposal from a collaborative proposal,
NSF does the following:
- Withdraws the entire collaborative proposal
+ Notifies the Pl and SPO of the organizations for the other proposals that:
- The collaborative proposal has been withdrawn.
- They must submit a new collaborative proposal for NSF to consider the project.

For withdrawing a proposal, the Pl can:
« |nitiate a Proposal Withdrawal
 Forward a Proposal Withdrawal to the SPO

The SPO can:
< Initiate a Proposal Withdrawal
e Submit a Proposal Withdrawal
e Submit a Proposal Withdrawal forwarded by a Pl
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Pl Functions
Withdraw a Proposal as Pl Introduction

As a Pl, you have these options for withdrawing a proposal:
< Initiate a Proposal Withdrawal
e Forward a Proposal Withdrawal to the SPO
- Save a Proposal Withdrawal
« Delete a saved Proposal Withdrawal
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Withdraw a Proposal as Pl Introduction

As a Pl, you have these options for withdrawing a proposal:
< Initiate a Proposal Withdrawal
» Forward a Proposal Withdrawal to the SPO
e Save a Proposal Withdrawal
- Delete a saved Proposal Withdrawal
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Initiate a Proposal Withdrawal

1. On the FastLane Home Page screen, log in as a Pl to Proposals, Awards, and
Status (see P1/Co-Pl Login). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal

Investigator(Co-Pl) Management

What Do You Want To Work On?

— = —
¢ © Proposal Functions ™,

e —_

Q@ Award And Reporting Functions

© Change Pl Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-

Principal Investigator (Co-Pl) Management Proposal Functions screen

displays (Figure 2).

Principal Investigator(PI)/Co-Principal

Investigator(Co-Pl) Management

Proposal Functions

:::'ﬁ Propasal Preparation

Q Proposal Status
Q Display Beferunce Status

O fevise Submitted Proposal
Hudget

o Proposal File Update

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal Preparation link is

circled.

3. Click Proposal Preparation (Figure 1). The Principal Investigator (PI)

Information screen displays (Figure 3).
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Principal Investigator (PI) Information

Motice: In the Ju.n.uw 03 CFra.nFFrqpam.l' Crade (OPO), HEF published rensed proposal preparstion gudelines
Feview the latest Prosect Summary Section of the Crant Propoczal Cuade (opens new wmdow) snd Progect
Deseénplion Sechon of I} ie Chrand Propogal Chide (opens nsir sandew’) far mare iformeation. Pls wers mstnicied
that they maust address bath mend revisw cntens in the preparabion of propasals submtted to MSF, The O0F0 now
reflecls thal propasers must clearly address, m separste stalements withm the one-page lomtston, both of the
HEF menl revnew eolena in the Project Summary. The (PO alsa redlerates thal broader impacts resulling from the
propoged project must be addressed m the Project Degenplion and desenbed ae snintegral pear of the narrative.

Examgples dlusirating activiies likely to demonstrate broadet impacte are available slectromeally on the H3F
webaite ab: hidg Sorewr el govipube Q004 nelO bicexamplos pdf {opens qew window],

These changes should be carefilly considered by Pls when prepanng proposals for submiseion to NSF. Efectove
Cctober 1, 2002, proposals that do not sddress the teo ment revisw crteria in separate slatements in the project
gusvdnary will be retusmed withot revies

| EditPinformation | | Prepere Proposal |4,'_[_f‘-";ew5uhmiﬂea | >

Figure 3 Principal Investigator (Pl) Information screen. The View
Submitted button is circled.

4. Click the View Submitted button (Figure 3). The Submitted Proposals screen

5.

6.

displays (Figure 4).

Submitted Proposals
(Clhick on the colamn tifle 1o sort by that cohumn)

Temp ID Prop ID Eroposal Titls Status
(000709 - 0342137 - alen slphaman_____-edi_4010_test_proposal - il
(000300 - 0201603 - alen alphaman " [
.KIZII}IZIIZIIIIE -0073349 - alan alghaman___ —edu_-'-1l]1 0_tesl_proposal - 1 =
|[6337128 - 0420007 - alan alphaman________ =richs shir supplemental funding request_- ’
| EA37106 - 0420001 - alan alphaman -1=31 -

(6337083 - 0413559 - alan alphaman - test fest tast 4 .
|B337082 - 041 3560 - alan alphaman -lesttestlest 3 -

6337087 - 0413558 - alan alphaman -testiesttest 2 -
||B6337080 - 0413557 - alan alphaman -tast tast tast 1 -

E337075 - 0413556 - alan alphaman
| E33T08E - 0413545 - alan alphaman,
[[E337064 - 0413544 - alan alphaman,

-test proposal for efteb
-non-lead proposal 2c =
-non-lead proposal £b - [

e ———

[view | | Copy K[ Withdrarw ]

e, T

Figure 4 Submitted Proposals screen. The Withdraw button is circled.

Highlight the proposal that you want to withdraw from the Submitted Proposals
list (Figure 4).

Click the Withdraw button (Figure 4). The Proposal Withdrawal screen
displays (Figure 5).
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i Propesal Withdrawal
il i i

Proposal Ieformacies m

Proposal Womber to be Witsdrawn: S07334%9
Tith: EDM_4#018_TEST_FROTOSAL

Withedrawal Tvps (Choose cnej
=) Withdeaer Duplicale Propoesal
Wou srust enter the propodal sesber thar von wish N5F oo recan
) Funding Elsewhere
C1 Chber (Pleaze Explain)

[n. the text box kb, type your retiomale for withdrawal Voo mar type test dicecthe ot the box. o owt and paste from mnother appication
Ranemad for Withdrawal

£ T T,
e

Figure 5 Proposal Withdrawal screen. The Forward to SPO button is circled.

7.

Select the Withdrawal Type by clicking the radio button for one of the following
(Figure 5):
e Withdraw Duplicate Proposal
Also type in the box the Proposal Number for the temporary proposal you wish
NSF to retain.
< Funding Elsewhere
e Other
In the Rationale for Withdrawal text box (Figure 5), type or copy and paste a
detailed reason or reasons for withdrawing the proposal.
Click the Forward to SPO button to send the Proposal Withdrawal to the SPO
(see Forward a Proposal Withdrawal to the SPO for further instructions). Or, if
you do not want to forward the Withdrawal Request immediately to the SPO, you
can save the Proposal Withdrawal (see Save a Proposal Withdrawal, Step 4).

If you select a non-lead or lead proposal of a collaborative proposal to withdraw,
when you click the Withdraw button on the Submitted Proposals screen
(Figure 4), a screen displays (Figure 6) with a message for you to confirm that you
want to continue to withdraw the proposal.
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A Proposal Withdrawal

Proposal Information m

Propocal Mumber to be Withdraven 0413543
Title- Non-Lead Proposal 2a

W arming

The prof s that vou are atte mig g b

withdraw 15 part of a collaborative proposal With<drawang thiz propos:
Rl o STIELTEE '.;'-\.'Ill. ||.‘ 1:'.- NI AW

automatcally wathdraw all other proposals that belong to the

“fas :N__IZI!

Figure 6 Warning screen for withdrawal of collaborative proposals

1. Click the Yes button (Figure 6). The Proposal Withdrawal screen displays
(Figure 5).

2. Go to Step 7 above to complete the Proposal Withdrawal.
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Forward a Proposal Withdrawal to the SPO

1. Access the Proposal Withdrawal screen (Figure 1) (see Initiate a Proposal
Withdrawal, Step 1 through Step 8).

A .
Sy, Proposal Withdrowal
|‘L

Proposal Infermsties [JETTH

Proposal Nmmber 10 be Withdrawe: (073349
Tile ED_4010_TEST PROPOSAL

Withdrawal Type {Chooss ons)

= Withdrmre Thiplicate Proposal
Yon 1meet enger the proposal menber &at von wish W5F fo retan.
Fuscdmg Elriadeere

3 Oy (Flapme Evplam)

Im the text box below, type your ratonals for withdramal Yoo may types text drectly imto the box, or cut and paste from ancther apphicsnon
Rationale for Withsdraeal

| Sava ! | [;F:.rua-dm ERJE-_}I | | Canzal
. ——

Figure 1 Proposal Withdrawal screen. The Forward to SPO button is circled.

2. Click the Forward to SPO button (Figure 1) to send the Proposal Withdrawal to
your SPO for submission to NSF. The Your Notification Was Forwarded screen

displays (Figure 2) with the message that the Proposal Withdrawal is forwarded
to your SPO.

A Your Notification Was Forwarded

Your Motfication for Proposal Withdrawal was forwarded to vour SEO for action
Tou will be nohfied wa e-mal when the proposal is wathdrawn from the system
Chck on " Return to Submitted Proposals"” button to retum to View Submetted Proposals page

| Fetum to Submitted Proposals |

Figure 2 Your Notification Was Forwarded screen with the message that
the Proposal Withdrawal was forwarded to the SPO.

3. Click the Return to Submitted Proposals button (Figure 2). The Submitted
Proposals screen displays (Figure 3).
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Submitied Proposals

(Chick on the cobann bele to sort by that colimm)
Temgp ID Prop 1B Proposal Title Status

B34 3T slon iphaman__ -edl A0 estpoposal - -
<000300 - 0201603 - alan siphaman - .
AD00003 - 0071349 - alan slphaman -ach_4010_test_proposal =
BFIT17E « 0420014 - aban alpar g = ghadesh le2ing Withclreesm
6357143 - 0420000 - mlan alphamen_ -kmoun'stest__ -'Withdiewn
GIITIEE = 0420007 - mban algharmsn_______ = sicha sbir supplamenial fencing recuest_ = Withdrmen
6337106 - 0420001 - slan alphamen -tasi o
GIIT0BT - 0413558 - edan alphamen -fashiesttest 4 -
6IFFDBE - 0413560 - atan alphamen - tet et st 3 - it rawer
BIIT001 - (41 3550 - slan slphamen - fastiest e 2 -
BFITOBN - 041 3557 - sban alpbarn e ~pasliestieel 1
BIFT07E - 041 3556 - mtan alphamen__ _-%ast propasal for afiab = w

Wigw | | Copy | | Withorow :

Figure 3 Submitted Proposals screen.

If you selected a non-lead or lead proposal of a collaborative proposal to withdraw,
when you click the Forward to SPO button, the Your Notification Was
Forwarded screen displays (Figure 4) with the message that NSF will notify the SPO
and Pl of the participating organizations that the collaborative proposal is withdrawn.
Click the Return to Submitted Proposals button (Figure 4). The Submitted
Proposals screen displays (Figure 3).

A Your Notification Was Forwarded

Tour Mobficaton for Proposal Withdranaral was forwarded to your SEO For action
After submrussron of the Proposal Withdraweal to MEF by the SRO, FEF will send notification of this withdrawal te the
SRID of the other collaborative ofgameaticnfs). IF the remairdng organizations in the collaborative determmine that the pro
sl proceed, they must submmit & new collaboratwe proposal
Tou will be notified wia e-rmad when the proposal i withdrawn from the eystem
Click on "Retarn to Submitted Proposals™ button to return to View Subrmtted Proposals page

[ Fletem to Submised Proposals |

Figure 4 Your Notification Was Forwarded screen with the message that
the collaborating organizations will be notified that the collaborative
proposal was withdrawn.



pd_withdraw_proposal

Save a Proposal Withdrawal

1. Access the Proposal Withdrawal screen (Figure 1) (see Initiate a Proposal
Withdrawal, Step 1 through Step 8).

‘_:f;‘-:..' Proposzal Withdrawal

Propesal luformston [T

Propeeal Number to by Wighdranm: TXRS
Tide EDI_4000_TEST_FROPOSAL

Withdrawal Trpe (Chooas cnel
= Withdraw Dupdieas Propsosal

om el enter the propenal mambse thal vou wish N5F b retan
Fonding Elsewhere
Oeher (Plrase Explun

I thee #eat o Belore | fepe vosr rabiomale for withdranal You may thepe text divecily mio the box_ or ool and pasde Som ssother applicabion
Raticsabe for Withdrawal

Figure 1 Proposal Withdrawal screen. The Save button is circled.

2. Select the Withdrawal Type by clicking on the radio button for one of the
following (Figure 1):
 Withdraw Duplicate Proposal

Type in the box the Proposal Number for the temporary proposal you wish NSF
to retain.

» Funding Elsewhere
e Other

3. In the Rationale for Withdrawal text box (Figure 1), type in or copy and paste
a detailed reason or reasons for withdrawing the proposal.

4. Click the Save button (Figure 1). The Your Notification Was Saved
Successfully screen displays (Figure 2) with the message that the Proposal
Withdrawal was saved.

A Your Notification Was Saved Successfully

Haote: Yeu must forward this notificaton to the SEO before any action will be taken
Chek on " Retumn to Submitted Proposals™ button to retum to View Submatted Proposals page

|_ Heturn to Submitted Froposals ]

10



Withdraw a Proposal

Figure 2 Your Notification Was Saved Successfully screen with the
message that the Proposal Withdrawal was saved.

5. Click the Return to Submitted Proposals button (Figure 2). The Submitted

6.

7.

Proposals screen displays (Figure 3) with the proposal in the Submitted
Proposals list.

Submitted Proposals
{Chcke on the column ttls to sort by that cobumn)
Temp ID Frop ID Proposal Title ety
MEB?BB (1342137 - alan alphaman, aﬁ_mn_taﬂ_mpngnl A

.XIZIIZIIBIZIIZI 0201603 - alan alphaman
000003 - 0073349 - alan alphamean

- gedi_4010_test_proposal ——c

!E- 337128 - 01420007 - mlan alphaman_ - nichs shir supplemental funding request_-
16337106 = 0420001 - alan alphaman = test

|6337083 - 0413555 - slan alphaman -besttastiesi d -
|6337082 - 0413560 - alan alphaman -testiestiest 3 -
| 6337087 - 0413558 - alan alphaman - tast test esd 2 -

B337090 - 0413557 - alan alphaman -tasttastiost 1 L
(6337075 - 041 3555 - alan alphaman test propozal for aftab .

E337066 - 0413545 - alan alphaman - non-lead proposal 2, =
16337054 - 0413544 - alan alphaman_ _-norrlead proposal 2b_ . b

[View | [Copy } -;ﬂm;aﬁ-.-] )

Figure 3 Submitted Proposals screen. The Withdraw button is circled.

To work on the saved Proposal Withdrawal again, on the Submitted Proposals
screen (Figure 3), highlight the proposal in the Submitted Proposals list

Click the Withdraw button (Figure 3). The Proposal Withdrawal screen
displays (Figure 1) with the saved Proposal Withdrawal.

11
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Delete a Saved Proposal Withdrawal

1. Access the Submitted Proposals screen (Figure 1) (see Initiate a Proposal
Withdrawal, Step 1 through Step 4).

Submitted Proposals
{(Click on the column title to sort by that cohumn)
Temp TD Prop ID Proposal Title Status

WD00709 - 0342137 - alen slphaman_____ - edi_4010_test_proposal. s =]

|=000300 - 0201603 - alan alphaman -

[ #=000003 - 0073349 - alan alphaman____ —ed|_4I]1 0_test_proposal 3
6337128 - 0420007 - alan alphaman; =rnichs shir supplemental unding request_ -
BE337106-0420001 - alan alphamar -5t -
6337083 - 0413563 - mlan alphaman - test test test 4 -
E337082 - 0413560 - alan alphaman -lesttastiast 3 -

6337087 - 0413558 - alan alphaman -testiesttest 2 -
B337080 - 0413557 - alan alphaman -test test tast 1 -

E337075 - 0413556 - alan alphaman -test proposal for afteb
B337056 - 0413545 - alan alphaman -non-lead proposal 2c -
B337054 - 0413544 - alan alphaman -nan-lead proposal 2b - [

[view | | Copy hl “ithclreaw |

Figure 1 Submitted Proposals screen. The Withdraw button is circled.

2. Highlight the proposal from the Submitted Proposals list that you saved a
Proposal Withdrawal for (Figure 1).

3. Click the Withdraw button (Figure 1). The Proposal Withdrawal screen
displays (Figure 2) with the saved Proposal Withdrawal.

12
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& Proposal Withdrawal
Fil
Propesal Informaiton [IEH

Propossl Mamber go be Wilkdesws (0TI
Title: EDI_4010_TEST_FROPOSAL

Withdrawal Trpe (Choose ane)
1V Withedrmw Dhuplicate Proposal
Wou st enper the proposal mesber that vou wish N5F fo retmn
% Fuecheg Eleewhere
Chkemr {Plzase Explain)

In e tmar o befiow, rppe our rancoale for withdrreal You may crpe text directty mto the box, or oot amd paste from another spphcation
Biatinnale fer Withdrawal

Type yoar ratictate here.

o N
Eava @ ForwardieSA0, | [ Cancal

Figure 2 Proposal Withdrawal screen. The Delete button is circled.

4. Click the Delete button (Figure 2). The Your Notification Was Deleted screen
displays (Figure 3) with the message that the Proposal Withdrawal was deleted.

A Your Notification Was Deleted

Your nonficabon was removed from FastLane
Chek on " Retum to Submitted Proposals' button to retum to View Submitted Proposals page

| Fieturn to Submitied Proposals |

Figure 3 Your Notification Was Deleted screen.
5. Click the Return to Submitted Proposals button (Figure 3). The Submitted

Proposals screen displays (Figure 1). You still have the option of initiating a
new Proposal Withdrawal.

13
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SPO Functions
Withdraw a Proposal as SPO Introduction

As an SPO, you have these options for withdrawing a proposal:
< Initiate a Proposal Withdrawal
- Save a Proposal Withdrawal
= Submit a Proposal Withdrawal
e Delete a saved Proposal Withdrawal
= Submit a Proposal Withdrawal forwarded by a Pl

14
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Initiate a Proposal Withdrawal as an SPO

1.

On the FastLane Home Page screen, log in as an SPO to Research
Administration (see SPO Login). The Research Administration screen displays
(Figure 1).

Research Administration

Swlect a Ressarch Administration function for National Science
Foundation

¥ Accounts Management

F Letters of Intent

{ Proposals/Supplements/ File Updatcsfwuhdrawa_l_;;)

P Award Documents

F Forwarded/Submitted Revised Budgets
F Maotifications & Requests

" Drganizational Reports

¥ Project Reports

F Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Proposals/Supplements/File

Updates/Withdrawals link is circled.

2. Click Proposals/Supplements/ File Updates/Withdrawals (Figure 1). The

Proposals/Supplements/File Updates/Withdrawals screen displays on the
Documents in Progress tab (Figure 2).

Proposals/Supplements/File Updates / Withdrawals  man » Drgamization: Matansl Sosncs Foundaran
| I;'LI'-IUIII!-'II'.\ ;n.l'rn-:l-r.l.c'u ﬁ-.::es.l.';_n_u'".;'ﬂ'." : ; &

4 search for Proposal Docusents in Progeess by Temporary Proposal I and/er PT Last Mamse

Temgarery Propossl 101 FILagt Kamel _Seaech |
[Erstar ¥ digls) (E=tar ot lgant fral bwe charsdbirs]

) s wviw A Prepaial Dasurninl. S8t rasulls By Shelisyg Dhe calurmn 1ke.

T4 Coumients tand, degteying & b L0 [+ Previous 19 4, L 3 &, 5 ¢

L
Temain T Ascass Laved Pl hame Presisal Title Ehpck B Falwsit U0
1500868 Fropomsl  Vewy' B Subreat tHintharr, Dansl SRIRSETTA Fhase | Oan's Tast ek Edn  SeEmE BT

£0480d ropossl View'ESU'Qubrmil shedesiil, sbudemil sl Assipead

5 Proposal  view/ESit'Sutet Hodharr, Dianed Cian Testi This o ey pest 4105

ESA35]4 Propossl  Vieew'DorirSuber Hosherr, Dipnel CAREER; My Tast

Figure 2 Proposals/Withdrawals/File Updates/Withdrawals screen on the

Documents in Progress tab. The Submitted Documents tab is circled.
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3. Click the Submitted Documents tab (Figure 2). The

Proposals/Withdrawals/File Updates/Withdrawals screen displays on the
Submitted Documents tab (Figure 3) with a list of submitted proposals.

Proposals/Supplements/ File Updates/Withdrawals | man » & i ra Bl

i et aniiTs i Proareis ] etahdramali w1 Prosreis Subingied DoCusnealy

i smarch for Submitted Docomsnts by ney of the following:

Fropoesd 10: Sehmitted Ciete Rangsdmmd/ddiyvyyy s
{Enter 7 dges Framm: [ e =
Search
21 Lot Farnm:

{Ertur & laast first bac charactars)

The Submitted Oocumants Ranity wil! dafaull jo poo- orpeacration's proposals whick baeve ees subeed withes She bt 150 days, Cioan Tamp 10 fo veew the
Propossl Document, Sort revutts by oicking fhe caiumn fitls,

&7 Dipcumesnis found. deslaving 1 bo EO [< Pravioss 10] &, 2, 3, 4, § [Nest 1D =)
LEHT R 21 Wiy Ersumial ks kol
£21£030 a420115 Prapedal Gaary, Karsn i Bl pit i by e BFbe b Seieh Dver b Adl 01-150 [ Bh B4R
SpACaEs Q420314 Fropoasi Schnsen, Clarins E1's Class Progroeal O 1572004
0420133 Eropousl Famtroy, lonatte SEIR/STTR Fhase [ Adminetrebve and Sscords Mensgamans Sten 05/ 03/2004
Bg597 GAZ0IeT Fropoasl shadantl, sadanii TE's Cleex Fropoesl NI0H
IEgala 420104 Fropossl Kiphaman, dlan Funds for Chikdren of the Com 312004 --; L

Figure 3 Proposals/Withdrawals/File Updates/Withdrawals screen on the

4.

16

Submitted Documents tab. The Withdraw link is circled.

Click Withdraw (Figure 3) on the row for the proposal you want to withdraw.
The Proposal Withdrawal screen displays (Figure 4).

& Proposal Withdrawal
Frepesal Information [IEG I

Propedadl Moumber 1o be Withdbawn 0420007
T TE's Chaxs Proposal

Withdramwal Type (Choose one)
& Withdrmw Duplicabe Proposal
' oow st enger the proposal mesber than you wsh NAF io retain
(7 Fndeng Elsewhere
i Onher (Please Expdan)

[ e bent b besiony, Cype your rationale for wathdewwal YViow may bypes e dinectly o e boo, o out el pasie Som soother spphcstos
Ranaaale fie Witledrawal

ey

Figure 4 Proposal Withdrawal screen.



5.

6.

7.

Withdraw a Proposal

Select the Withdrawal Type by clicking the radio button (Figure 4) for one of
the following:
< Withdraw Duplicate Proposal

Type in the box the Proposal Number for the temporary proposal you wish NSF

to retain.

e Funding Elsewhere
e Other
In the Rationale for Withdrawal text box (Figure 4), type or copy and paste a
detailed reason or reasons for withdrawing the proposal.
To submit the Proposal Withdrawal to NSF, see Submit a Proposal Withdrawal to
NSF, Step 3. Or, if you do not want to submit the Withdrawal request
immediately to NSF, you can save the Proposal Withdrawal (Save a Proposal
Withdrawal, Step 4).

If you select a non-lead or lead proposal of a collaborative proposal to withdraw, a
screen displays (Figure 5) with a message for you to confirm that you want to
continue to withdraw the collaborative proposal.

.-""\I1L Wi
[} Proposal Withdrawal

Propasal Information m

Froporal Humber to be Wehdrawn: 0413543
Tite Nos-Lead Froposal 2a

res | [Mo|
RIS IR

Figure 5 Warning screen for withdrawal of collaborative proposals.

Click the Yes button (Figure 5). The Proposal Withdrawal screen displays
(Figure 4).

. Go to Step 6 above and proceed to complete the Proposal Withdrawal.

17
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Save a Proposal Withdrawal as an SPO

1. Access the Proposal Withdrawal screen (Figure 1) (see Initiate a Proposal
Withdrawal, Step 1 through Step 4).

_f:\ Proposal Withdranwal
LN

Proposal Informations m

Proposal Mumber w0 be Wikhckann: (420107
Title: TE"s Class Proposal

Withdrawal Tvpe (Choose onel
Wi ma Dugbicate Propasal
¥ o0 mnst enter e proposal munber that vou wish MEF o eeasin
Funding Elsewhere
Oy (Pl Explain

[ the: tex box below, rvpe youor nationale for wathdrawel Yow many fype tex dieectly moo the boo, or onf and pasie fros ancter appheaton
Ratiosale for Withdrawal

P
| IE“:.EJ‘K'SJ-IM | Canzal |
e

Figure 1 Proposal Withdrawal screen. The Save button is circled.

2. Select the Withdrawal Type by clicking on the radio button for either one of the
following (Figure 1):
< Withdraw Duplicate Proposal
Type in the box the Proposal Number for the temporary proposal you wish NSF

to retain.
e Funding Elsewhere
e Other

3. In the Rationale for Withdrawal text box in the lower portion of the Proposal
Withdrawal screen (Figure 1), type or copy and paste a detailed reason or
reasons for withdrawing the proposal.

4. Click the Save button (Figure 1). The Your Notification Was Saved
Successfully screen displays (Figure 2) with the message that the request was
saved.

18
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& Your Notification Was Saved Successfully

Please note that this nohbeabhon must be submtted before any achon 1= talcen
Click on “Retwm to PO Submission® button to retern to the PO Subrmigsion screen

[ Retum to SF0 Submission ]

Figure 2 Your Notification Was Saved Successfully screen.

5. Click the Return to SPO Submission button (Figure 2). The
Proposals/Supplements/File Updates/ Withdrawals screen displays on the
Submitted Documents tab (Figure 3).

Proposals/ Supplements fFile Updates ! Withdrawals | sem Orgamarntion: Hances Soance Fousdencn

Bysurearis i Frearess Bilbgeywrgly i Pepgregy Submilinil Beossmnds

= Saarch for Submitied Docements by any of the foliowing:
Prapasel 0D Bubmined Dabe e gedmmdd vpyyl

smzat Fromi i L =

F7 Lmat Plame
AEnbar at bans frw teg charscten]

The Submided Docuvents Results wil gafiull [ oL (VRBVHZATON'S pronoss’s mieoh Ass been SLANYITEY ik (e T D80 daps. Chck on Temp [0 b wew fe
Progoeel Document. Son’ ressiis oy chiclang me caleme nithe.

47 Documents found, deglayng L ia [0 [« Fravoes 10] 1, 3
Temp 1T Ewm Tees 2 Mans Ecgunl Tiike Mu.u“ Wirthimas
ik 820118 Srepoaal Camry, Karwn Rl filim pUf on By ma prier 8 ewikch ower ke onef G1-1%0 D IAF3004  WMErdrew
GEI01Le Sropoel Iohragn, Clarsss CTw Class Froproes| o 4 Wthdrpan

23413 Fropossl Farteyy, Jonstts SEIR/STTR Pease 1 Adsisistrathoe $nd Reooeds Massgarant System 002004
&2 20307 Fropoessl Fodeil, sedenlE TE® Class Proposal [ B R i)

[t

IEOSA1T 430388 Propisal Alchaman, &lan Pundi far Shildren of e Cam DeLraned  wihan

Figure 3 Proposals/Supplements/File Updates/Withdrawals screen on the
Submitted Documents tab. The Withdraw link is circled.

6. To work on the saved Proposal Withdrawal again, on the
Proposals/Supplements/File Updates/Withdrawals screen on the
Submitted Documents tab (Figure 3), click the Withdraw icon on the row of
the proposal. The Proposal Withdrawal screen displays (Figure 1) with the
saved Proposal Withdrawal.
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Submit a Proposal Withdrawal

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on
the Submitted Documents tab (Figure 1) (see Initiate a Proposal Withdrawal,
Step 1 through Step 3).

Proposals/Supplements/ File Updates/ Withdrawals =am » gt shensl Somnce Prurdstion

Liay e Uy in Prngress W Dl dew adn iy H et sgbmilted Uy gments

;-F' Search for Submitisd Dorumesate by aay of e Tollowing:

Progomsl 10 Subrrtied Datn Sange|mee'sd vy
(Bt 7 gl Frami e B =

FI Last Hwna:

{Ermime ot lmaxt firet s charscsn)

The Submitiar Docurnands Brsults adl defact 1o oo argeniration s prosossis wiich bive boen sobimytiig’ mrthn the desd 280 days. Chek oo Tems 1D i vaw e

Frogosal Decuwmeal, Sont nesWits by chiking the codumn fie

4T Oocsmarnts fousd, Smsleyng 1 o LD

T ElHens Ervpomg) This
oo L] Froposal Dedry, Kiret Wil pibe pol i by mE priod 10 Saich over 1o gl DL-L50
] DaIT1LE Fropoad Jatvisor; Uo ks s U Freprossl
LEEAELD D4231i3 Fropoos’ Fantray, Jonatts SRINETTE Thaae | Admimstrates and Resords Maregermant Sysles ©
paELET fropzaa wudartl, suderid TE 3 Cam Fropeas
pazcLEE Trepas slpheman, &lan mursiy for CRidnes of the Com

Figure 1 Proposals/Supplements/File Updates/Withdrawals screen on the
Submitted Documents tab. The Withdraw link is circled.

2. Click Withdraw on the row for the proposal you saved a Proposal Withdrawal for

(Figure 1). The Proposal Withdrawal screen displays (Figure 2) with the
Proposal Withdrawal.
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ﬁx Proposal Withdrawal
k —

Prepusal Laturea o [JIEETH

Proposal Numbsy to by Withdrawn B420007
Tide: TE's Class Progasal

Withsdrawald Type (Chooss o)
4 Wik Dropheans Proposal
Vo nesst enber thr proposal member it vou wish MSF o vetan
Funading Elseehere
Chibeer {Fleie Explan)

In fhe text box bedow, hpe vour 1eimale for withdrawal Yon may bpe test dectly mio the box, or out 2ad paste fiom mosher appication
Ratiemale for Withdrawal

:s_a.'.._{. Sabnk ;l_c ancal, |

Figure 2 Proposal Withdrawal screen. The Submit button is circled.

3. Click the Submit button (Figure 2) to submit the Proposal Withdrawal to NSF. A

screen displays (Figure 3) with a message for you to confirm that you want to
submit the Proposal Withdrawal to NSF.

& Proposal Withdrawal

Prapogal Information [JIEEEH

Froposal Fasber to be Withdrawn 0420015
Tule Berkeley Center for Quantum and Biomal

ular I ials

Submeming this Matificaticn of Propeaal Witetrawal will reauk tn the wthdrawal of a preposal from the HEF

ATy mEs that wou want e gidbann Bee Mesfeason of Trapasal Wihdravweal?

El | Cancal

Figure 3 Screen with message for you to confirm that you want to submit
the Proposal Withdrawal to NSF.

4. Click the OK button (Figure 3). The Proposal Withdrawal Successful screen

displays (Figure 4) with the message that the Proposal Withdrawal has been
submitted to NSF.
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A Proposal Withdrawal Successful

The proposal was successfilly withdrawn from FastLane, and vour notfication was submatted
Chek on "Retwn to SPO Submassion" button to return to the SPO Submussion screen.

[ Rehirn fo SF0 Submission |

Figure 4 Proposal Withdrawal Successful screen.

5. Click the Return to SPO Submission button (Figure 4). The

Proposals/Supplements/File Updates/Withdrawals screen displays on the
Submitted Documents tab (Figure 1).

If you selected a non-lead or lead proposal of a collaborative proposal to withdraw,
when you click the Submit button (Figure 2), a screen displays (Figure 5) with a

message for you to confirm that you want to submit the Proposal Withdrawal for a
collaborative proposal.

i.‘: Proposal Withdrawal

Proposal Ild'ul'ma.li-:mm

Froposal Mumber to be Withdraem: 0413544
Tele: Non-Lead Proposal 1b

Are you qure that you want to submit this Metfication of Proposal Withdraweal?

[oF] [ cancel

Figure 5 Screen with message for you to confirm that you want to
withdraw a proposal that is part of a collaborative proposal.

1. Click the OK button (Figure 5). The Proposal Withdrawal Successful screen

displays with the message that the Proposal Withdrawal has been submitted to
NSF.

2. Click the Return to SPO Submission button (Figure 4). The

Proposals/Supplements/File Updates/Withdrawals screen displays on the
Submitted Documents tab (Figure 1).

22



Withdraw a Proposal

Delete a Saved Proposal Withdrawal as an SPO

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on

the Submitted Documents tab (Figure 1) (see Initiate a Proposal Withdrawal,
Step 1 through Step 3).

Proposals/ Supplemants /File Updates/Withdrawals | nam »

Dsciunsniria in Prosress Wiididvanals i Proarees Buibrmittesd By

Brganication: Hebzral Soece Prardes
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ok g Tigmg: [0 o e bt
Proposa! Docurmant. Sord manciée by ciickeng tha codums e

47 Dpcwments found, gmplaving § @ 50 < Prervigus 10] 1, 1,
mppy Pl g, ElMam Erapae Titte -l
Erapossl GEBNy, LarEn i Oilke D 0 B IR R0 AR St gwsr bl gl DE-LED Arirnge
""" Eropossl Mhngon, Shinsss CFs Cless Froprossl TAMISI0IE  WiRdraan
Eropoes Fevimy, lanatis BRIRETTA Pesps [ Adrrinieretns Bng Sarcrds Marggemant Gyatam DRMLI0NE  Wesdrwan
odamLeT Erapoal chudestl, sudant TE's Clesm Frozosal CRALIDaE -:-,--. .
4Lz “ropeesl Alphsman, Alsn Fanda for Chaliran of tha Com TALI0NE Wi .- ]

Figure 1 Proposals/Supplements/File Updates/Withdrawals screen on the
Submitted Documents tab. The Withdraw button is circled.

2. Click Withdraw on the row of the proposal that you saved a Proposal Withdrawal

for (Figure 1). The Proposal Withdrawal screen displays (Figure 2) with the
Proposal Withdrawal.

23



4

24

pd_withdraw_proposal

,’;ﬁ_, Propasal Withdrawal

Propessl nformation [ I

Propaoaal Muomber oo be Withdeaws: 8420107
Tele TE s Class Proposal

Withdeawal Type (Choose aie)
Withckmw Thypbcate Propossl
oo moas ety the propossl somber that vou wish NSF oo petain
= Fonding Elsewhers
Other (Please Explain)

I e bent b bediow, typee o ttionale for witbdrmunl You mey type best divecsly into the bar, or cuf and paste Fom anciher appheatios
Ratiomale for Withdrawal

Typ® your Taticaales for wichdrswal Rere.

im@;}ﬂmm | Caneal |

Figure 2 Proposal Withdrawal screen. The Delete button is circled.

3. Click the Delete button (Figure 2). The Your Notification Was Deleted screen

displays (Figure 3) with the message that the Proposal Withdrawal was removed
from FastLane.

A Your Notification Was Deleted

Your notfication was removed from FastLane.
Click on “Retmn to SPO Submission' button to retumn to the PO Submission screen

| Fatum lo SF0 Subrrission |

Figure 3 Your Notification Was Deleted screen.

. Click the Return to SPO Submission button (Figure 3). The

Proposals/Supplements/File Updates/Withdrawals screen displays on the

Submitted Documents tab (Figure 1). You still have the option of initiating a
new Proposal Withdrawal.
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Submit a Proposal Withdrawal Forwarded by a PI

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on
the Documents in Progress tab (Figure 1) (see Initiate a Proposal Withdrawal,
Step 1 through Step 2).

Proposals/Suppl t=/File Updates/Withdrawals | man » e PR —
| Eesumsmis in Frogress _ﬁ;ﬁ.‘!’:!ﬂ:.’!h;'!!- 2 beveiingyd Domogvngpeiy
' Smarch fur Proposal D an Preg by Temp v P | 10 andor P1 Last Mame:
Temgorary Fropossl [T Pl Last fame; _Search |
{Enbar T digis] [Ente at least first twd chiractens]

ek oo Famg 1D fo e B Propcs| Decumest. Sort rolts &y ciakhp i colomin S8

71 Dicumsnis found, dissleging 1 o 50 « Pravioes 10) 1, . %, 4, %, &, 7. B ¥
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§0455%0 Proposal View/EdirSubmit  studemill, shedentl]l Mot Assagned

$053915 Proposal View/BdRfSubmit Hafhesr, Dl Dam Test: This i my 163 4:05

043N Proposal View/BdESuberd Hofhwer, Danal CARBES: My Taxt

Figure 1 Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab. The Withdrawals in Progress tab is circled.

2. Click the Withdrawals in Progress tab (Figure 1). The

Proposals/Supplements/File Updates/Withdrawals screen displays on the
Withdrawals in Progress tab (Figure 2).

Proposals/Supplements /File Updates/Withdrawals  wam » Drpasization: Menonal Soence Faunsstion
| Decemenis o Prowsss Withdsesals in Pregress Syhmitted Mpoements

4 Smarch ior Wathdramnis in Progroes by any of the inliowsg:

Sropoesl [T Lagt Hod ded Daie Sangedmmdahrey]
{Ermes 7 digits] From et =

_Search |
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Pregrass Resulls wit' defaull i poor SrpetiEstes s submiier propesal mifidrmals dsal Asve sther been fevwarded by BT ar
& dast [8G gmrs, Chok on Temp JT fe wistr She Propesal Dooumest. Soe cesiits by o¥cking the colume pitie,

Codufahl kol ]
Lt

Tiswig 16} Bezgmsl 1D JET El R Eetamnal Tisls Molifsd  Cai
ake =

310073 BalTETd Fropassl Biphsmes, San st h Infrasbuctune (HU Tem) D203/ 2004 | Edn)

Figure 2 Proposals/Supplements/File Updates/Withdrawals screen on the
Withdrawals in Progress tab. The Edit link is circled.
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3. Click Edit on the row for the Proposal Withdrawal that you want to submit
(Figure 2). The Proposal Withdrawal screen displays (Figure 3) with the PI's
Proposal Withdrawal.

;’?‘: Proposal Withdrawal

Proposal ].lﬂ’nlman-u-m

Broposal Momber 1o be Withdravn: S8TE™S
Titke: Metwork Infrastocture (N1 Test)

Widkdrawal Tvpe (Choose cas)
2 Withek e Dupplicate Progscesal
Youn moust enter the propoal menber that you wish N5F po retam:
1 Funding Elaewhere
{1 Chber (Please Explam)

[n the text box Bk, type vour redomale for withdraval Voo mear type test dicecthe inio the box, or owl and pasie from mother applcation
Roaneaale for Withdrawal

Tipw your raticrals Bacow.

..... .
Cangel

[Szve | [Dekete J[ Submi |

Figure 3 Proposal Withdrawal screen. The Submit button is circled.

4. You may edit the Proposal Withdrawal. For instructions, see Initiate a Proposal
Withdrawal, Step 5 through Step 7.

5. To submit the Proposal Withdrawal, click the Submit button (Figure 3). A screen
displays (Figure 4) with a message for you to confirm that you want to submit
the Proposal Withdrawal.

A Proposal Withdrawal

Proposal Information m

Proposal Number to be Withdrawn: 0407679
Title: Network Infrastmcture (NU Test)

Submutting this Notification of Proposal Withdrawal will resut in the withdrawal of a proposal from the NSF.

Are you sure that vou want to submst this Notification of Proposal Withdrawal?

{ (oKl Eanee)

Figure 4 Screen with a message for you to confirm that you want to submit
the Proposal Withdrawal to NSF. The OK button is circled.
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6. Click the OK button (Figure 4). The Proposal Withdrawal Successful screen
displays (Figure 5).

A Proposal Withdrawal Successful

The proposal was successfilly withdrawn from Fastlane, and vour notification was submutted
Chck on "Eeturn to SPO Submission™ button to retum to the SPO Submission screen

[ Return to SPO Submission ]

Figure 5 Proposal Withdrawal Successful screen.
7. Click the Return to SPO Submission button (Figure 5). The

Proposals/Supplements/File Updates/Withdrawals screen displays on the
Withdrawals in Progress tab.
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